CASPER COLLEGE COURSE SYLLABUS
Basic Video Production, CO/M 2190

	Semester/Year: Fall 2015

	

	Lecture Hours: 3
	Lab Hours: 0
	Credit Hours: 3

	

	Class Time: Noon to 2 p.m.
	Days: Monday and Wednesday
	Room: VA 116

	

	Instructor’s Name: Peter Van Houten with help from Justin Pehrson

	

	Instructor's Contact Information: 
	Office Phone: 268-2375

Cell Phone: 797-6503

Office: Gateway GW 403A  Liesinger LH 151B
	Email:  pvanhouten@caspercollege.edu


	

	Office Hours: Monday, Wednesday and Friday from 11 a.m. to noon; Wednesdays from 2 to 5 p.m.; and Tuesdays and Thursdays from 11 a.m. to noon. Other times are available by appointment. 

	

	Course Description: 

Basic camera operation, sound, lighting, scriptwriting, planning, budgeting, and editing introduce the fundamentals of corporate and educational single-camera video production. Students will work in a variety of crew positions to create private or institutional videotapes.

	

	Statement of Prerequisites: None

	

	Goal: This course will introduce students to the terminology, techniques, and equipment for basic video

production. Using the learning community model, the course will combined the knowledge of three

instructors to provide students with extensive "hands-on" experience in planning, producing, and

criticizing video projects. This course will focus on field projects as well as linear and nonlinear editing. My

goal is for the students to produce four high-quality video projects for showing at our spring film festival.

	

	Outcomes: 

By working in teams, the students should be able to demonstrate the following outcomes: 

•
Complete their own video projects, including visualization, detailed planning, and clearly articulated plans on paper prior to production;

• 
Understand video terminology well enough to provide meaningful and helpful critiques; 

• 
Understand and masterfully operate a digital camcorder to achieve desirable visual elements;

• 
Manipulate the sound elements of their video projects, including initial conception of desirable sound, appropriate use of microphones, cables, attenuation, Foley sounds, music, and all other necessary audio components;

• 
Edit raw video and audio footage into meaningful audiovisual communication through understanding and masterfully operating a digital, nonlinear editing system;

• 
Function as a worthwhile, congenial component of a production team; and

• 
Complete four video projects.



	

	

	Evaluation Criteria: 
You have a chance at 400 points total, with grades assigned as follows:

90% or better: a minimum of 360 points = A

80% or better: a minimum of 320 points = B

70% or better: a minimum of 280 points = C

60% or better: a minimum of 240 points = D

59% or lower: anything below 239 points = F

Grading: A Breakdown
Class Assignments (250 points)




63 percent

You will work alone or in teams of two to three students to complete four video assignments. They include in order:


• CC Now project 1
50 points


• CC Now project 2
50 points

             
• Music as the focus
100 points          Group project
             
• Live stream at gym
50 points


With the music project, you will be assigned to work with a group of students. One of you will serve as the project manager. This is the person who will lead the project and make assignments. This is the person who will also make the final decisions on any creative or logistical issues that may arise. For all of the assignments, grading itself will be determined as a mix of the creative and the technical. The main items we will look at are:


• How well did your team follow the assignment;


• Was your piece unique and fresh or was it cliché;


• Did your video communicate your intended message or story; and


• Technical issues such as lighting, sound, editing, camera work, etc.

I will hand out the assignment sheets for the projects later this week. Note that each member of the team will receive the same grade, except for those rare cases, when a lower grade is assigned to a team member who contributes nothing or very little to the project.

Production Paper (40 points)


                           10 percent

For the music project, I will ask for a production paper outlining the following:


• A brief explanation of your project concept and the stated purpose of this project (What are you trying     

              to convey to your audience?)


• A shot list.


• A storyboard that includes the key scenes within your video project

You only need one paper per team. Each paper is worth 30 points. It is up to you to turn in the assignment. Note the due date is three weeks prior to the final video.
Final Exam (50 points)


                                          12 percent

During the last class, you will demonstrate your basic understanding of Final Cut Pro by completing some assigned tasks by the instructor. You will also a few questions related to the class. You will meet individually with the instructor for 15 minutes and run through a series of short exercises to demonstrate your understanding of the editing software.

Participation (60 points)




15 percent

I define "participation" as a set of functional behaviors including active and knowledgeable discussion of relevant issues, careful reading of the assigned texts and related publications, regular and punctual class attendance, the willingness to challenge assertions and to seek clarification, demonstrated courtesy to all speakers, periodic consultations with the instructor, and the habit of note-taking during all class meetings. We will discuss writing throughout the semester, and will even review one another’s work. For this to succeed, you must attend as many classes as you can, and actively participate in the discussion. 

More specifically, I will take attendance each class period. After one absence, I will begin taking off 15

percentage points for each class missed. For example, if you miss three total classes, you would end up with 70 percent for participation or 42 points for this section.

I take roll at the start of class. If you are late once or twice, I will add you to the roll; if you are habitually late, I will not include you after the third tardy.  

	

	Required Text, Readings, and Materials:
· No text in this class though you will receive hand-outs for class discussion. Some of these hand-outs will relate to the use of Final Cut Pro.

· External hard drive is recommended for backing up your materials though it is not required.

· Set of CD and CD cases — optional.

· A set of headphones is required for editing. In some cases, I will ask you to use headphones as you work.

	

	Class Policies:

All videos and production papers are due at the beginning of class, or by email prior. Late assignments (unless your entire team has an approved Casper College excuse) will not be accepted. 

In addition, working with teams can be a great learning opportunity but it can also be a challenge. I’ll expect you to be an integral part of every project assignment and to work with your team members to complete your videos on time. Please note that while you’ll be graded as a team, if I feel that you weren’t a functioning and supportive member of the team, I may lower your grade. My main concern in this arena is this: did you do the work assigned to you or did someone else on your team have to step in and fill the gap?

You can only make up a test or a quiz if you have an approved Casper College excuse.

	

	Student Rights and Responsibilities: Please refer to the Casper College Student Conduct and Judicial Code for information concerning your rights and responsibilities as a Casper College Student.

	

	Chain of Command: If you have any problems with this class, you should first contact the instructor to attempt to solve the problem. If you are not satisfied with the solution offered by the instructor, you should then take the matter through the appropriate chain of command starting with the Department Head/Program Director, the Dean, and lastly the Vice President for Academic Affairs.

	

	Academic Dishonesty: (Cheating & Plagiarism) Casper College demands intellectual honesty. Proven plagiarism or any form of dishonesty associated with the academic process can result in the offender failing the course in which the offense was committed or expulsion from school. See the Casper College Student Code of Conduct for more information on this topic.

	

	ADA Accommodations Policy: If you need academic accommodations because of a disability, please inform me as soon as possible. See me privately after class, or during my office hours. To request academic accommodations, students must first consult with the college’s Disability Services Counselor located in the Gateway Building, Room 344, (307) 268-2557, bheuer@caspercollege.edu. The Disability Services Counselor is responsible for reviewing documentation provided by students requesting accommodations, determining eligibility for accommodations, and helping students request and use appropriate accommodations.

Official Means of Communication: Casper College faculty and staff will employ the student's assigned Casper College email account as a primary method of communication. Students are responsible to check their account regularly.



	Language and Content: This is a college class so you are free to use language and content that is appropriate to the concept of your piece. However, because this is a college class, I expect a mature approach to any use of foul language or adult themes. To better explain, I am much more impressed with strong stories, clear audio, interesting shots and tight editing. If the only thing you have to show me is someone saying the f-word every three seconds, I doubt I will be impressed. Realism is great, but I want some substance behind it.

Related to this, I am not a fan of swearing in the classroom. You will have lots of time to work together, however in an effort to create a professional environment, I would like to hear professional conversations. This has been an issue in past classes, which is why I have added this section to my syllabus. I view swearing in public as a sign of laziness and disrespect — not just to me but to your fellow classmates. 

Finally, I will be showing clips and videos that will at times include elements of violence, sexual content or adult language. Please let me know prior if you might be offended.



	Work Ethic: Anyone who works in film understands the hours of work required to put together a quality piece. You can expect to spend one to two hours editing for every one minute of finished product. That is why I will focus on two key elements in this class:

1. Mapping out your story and your shot list before you ever pick up the camera. 

2. Making sure that everyone gets a chance to lead a project and to edit a project.

One of the common things that occurs in this class is that the most experienced editor edits all of the projects. You will never learn Final Cut until you dig in. You will end up with the same projects over and over because the experienced people will be the ones who write, shoot and edit the pieces.

Cellphone and Computers: You can access your phone to check texts and look up information during class, though you must put it away lectures and films. You are also welcome to take notes on your computer, provided you are using the computer for class work and not for gaming or surfing. My biggest rule related to electronic devices is they should not disrupt the classroom or a student’s ability to concentrate.

Lab Hours: The Visual Arts lab will be open during the evenings and weekends. I will provide you with a schedule in the coming weeks. In addition, I can come in on some weekends to work with you on projects, however you can never be in the lab alone.

One More Rule: Food and drinks are not allowed in the Visual Arts lab other than at the front table as you enter the room. You can eat and drink there, however you can never bring these items to your work station. No exceptions.



	Calendar or schedule indicating course content: 

Assignment 1: CC Now report.

Due: Sept. 28
For this assignment, you will work alone to complete a short news assignment. For the first one, you can complete a student on the street assignment, in which you interview at least 3 students about an issue of importance to them. You can add b-roll, music, etc., depending on your whims. We will post this assignment on the Casper College website so it needs to be appropriate content for all audiences.
The length should be no more than 1.5 minutes and no shorter than 1 minute. Students will turn in their video on a CD or thumb drive using a Quicktime format.

Assignment 2: CC Now report.

Due: Oct. 26
For this assignment, you will work alone to complete a short news assignment. This assignment will be more intricate than the first, asking you to include interviews, b-roll, text and some sort of reporter or narrator. Again, we will post this assignment on the Casper College website so it needs to be appropriate content for all audiences.

The length should be no more than 2 minutes and no shorter than 1.5 minute. Students will turn in their video on a CD or thumb drive using a Quicktime format.

Assignment 3: Music as Focus.

Due: Dec. 8
For this assignment, you and your creative group will create a video that focuses on the use of music within your story or theme. Your video can be about anything you want as long as the music helps the video to tell the story or create a mood. You can use whatever audio you choose, but I suggest that you refrain from using your typical top 40 “hits.” That does not mean that cannot use whatever genre of music you want. You may want to think of the assignment as a narrative for a music video. If you have friends that are in a local band you may want ask them if you can use their music. Maybe you want to make our own music prior. You may want to use sound clips that you find on the Internet. One more thing: you can use several pieces of music within your piece if you wish.

The length should be no more than 5 minutes and no shorter than 3 minutes. Students will turn in their video on a CD or thumb drive using a Quicktime format.

Production paper due: Nov. 19
Assignment 4: Live Streaming.

Due: One night during the semester

For this assignment, you will work with the college’s public relations department to live stream a Casper College athletic contest. This can include volleyball or basketball. Note that it must be a home game, and that you can complete this assignment whenever you wish this semester. Also note that I only need one student per contest and that there aren’t that many home games. For example, the volleyball only plays seven games in Casper. I will provide a schedule of all games next week.


	


